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Policies, specifications, rental rates and equipment rental charges noted herein are subject to change without notice 

and supersede any version of this guide printed prior to March 2019. This Event Planning Guide and its contents are 

incorporated by direct reference in your Authorized User Agreement. Circumstances and operations not covered in 

these rules and regulations will be subject to interpretations, stipulations, and decisions deemed necessary and 

appropriate by the MIDFLORIDA Event Center Director. 
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General Information 

About the Venue 
THE MIDFLORIDA EVENT CENTER MISSION    

The MIDFLORIDA Event Center is a local, state and regional special event center of the City of Port. St. 

Lucie. By hosting events and offering a variety of services, the MIDFLORIDA Event Center showcases and 

provides economic benefit to its community. The ǾŜƴǳŜΩǎ ǇǊƻƳƛǎŜ ƛǎ to provide an exceptional product, 

in a safe environment, while maintaining the integrity and financial health of the facility. To learn more 

ŀōƻǳǘ ǘƘŜ 9ǾŜƴǘ /ŜƴǘŜǊΩǎ Ǝƻŀƭǎ ŀƴŘ ƻōƧŜŎǘƛǾŜǎΣ ǇƭŜŀǎŜ ǊŜŀŘ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ Strategic Business Plan. 

THE FACILITY   

The MIDFLORIDA Event Center is a 100,000 square-foot facility featuring two beautifully appointed 

ballrooms, a spacious lobby, an art gallery, and an outdoor Village Square equipped with a stage. Located 

ŀƭƻƴƎ CƭƻǊƛŘŀΩǎ ¢ǊŜŀǎǳǊŜ /ƻŀǎǘΣ ƳƛŘǿŀȅ ōŜǘǿŜŜƴ hǊƭŀƴŘƻΣ aƛŀƳƛ ŀƴŘ ¢ŀƳǇŀΣ ǘƘŜ aL5C[hwL5! 9ǾŜƴǘ 

Center is dedicated to hosting banquets, meetings, conferences, weddings, expositions, tradeshows, 

concerts, performing arts, festivals, and sporting events.   

THE CITY OF PORT ST. LUCIE   

The City of Port St. Lucie is proud to ōŜ ŀ ƘƻƳŜǘƻǿƴ ǿƘŜǊŜ ǇŜƻǇƭŜ ƭƛǾŜΣ ƭŜŀǊƴΣ ŀƴŘ ŎŜƭŜōǊŀǘŜ ŀƭƭ ƻŦ ƭƛŦŜΩǎ 

opportunities and dreams. According to the United States Census Bureau's 2018 population estimate, 

Port St. Lucie is the 7th largest city in Florida with over 195,000 residents. Currently, it is the 3rd largest 

city in South Florida, surpassing Fort Lauderdale's population of 182,595. It occupies an area of 120 square 

ƳƛƭŜǎ ƛƴ {ǘΦ [ǳŎƛŜ /ƻǳƴǘȅ ƻƴ CƭƻǊƛŘŀΩǎ Ŝŀǎǘ ŎƻŀǎǘΣ ŀōƻǳǘ рл ƳƛƭŜǎ ƴƻǊǘƘ ƻŦ ²Ŝǎǘ tŀƭƳ .ŜŀŎƘΣ ƘŀƭŦǿŀȅ 

between Miami and Orlando.   

Average temperatures range from 64 

degrees in February to 82 degrees in 

August, making the city and the 

surrounding area a tourist destination and 

ƴŀǘǳǊŜ ƭƻǾŜǊΩǎ ǇŀǊŀŘƛǎŜΦ ¢ƘŜ ŀǘǘǊŀŎǘƛǾŜ 

environment, including the top-rated park 

system, manicured golf courses, the scenic 

St. Lucie River, and the budding 

entertainment community stand out as the 

ƪŜȅ ǊŜŀǎƻƴǎ ŦƻǊ ǘƘŜ ŎƛǘȅΩǎ ƎǊƻǿǘƘ ƛƴ ǊŜŎŜƴǘ 

years.   

Port St. Lucie also attracts a vibrant mix of 

people due to its low crime rate, diverse housing stock, abundant open space and the optimistic vision of 

its residents. As a growing community, the city offers diverse economic opportunities, clear guidelines for 

prosperous and sustainable growth, and state-of-the-art infrastructure ready to 

https://joom.ag/ponC
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support development and investment. Additionally, the city government is committed to delivering 

outstanding public services that enhance the community and the quality of life for people of all ages. 

There are traditional suburban neighborhoods, new mixed-use neighborhoods with a variety of housing 

types in walking distance to retail and dining establishments, and the beginning stages of a downtown 

that will integrate urban commercial development with outdoor nature trails, waterways and social 

opportunities.   

In other words, there is plenty of room to grow for businesses, for families, and for people seeking the 

amenities of a big city while enjoying the comforts of a familiar hometown.   

For more information on the City of Port St. Lucie and the Treasure Coast, visit these websites:   

V www.cityofpsl.com  

V www.visitstlucie.com  

V www.stluciechamber.org  

Directions to the Facility   

¢ƘŜ aL5C[hwL5! 9ǾŜƴǘ /ŜƴǘŜǊ ƛǎ ƭƻŎŀǘŜŘ Ƨǳǎǘ р ƳƛƭŜǎ ŦǊƻƳ CƭƻǊƛŘŀΩǎ ¢ǳǊƴǇƛƪŜ ŀƴŘ мл ƳƛƭŜǎ ŦǊƻƳ LƴǘŜǊǎǘŀǘŜ фрΦ   

¶ CƭƻǊƛŘŀΩǎ ¢ǳǊƴǇƛƪŜ aŀƛƴƭƛƴŜ ōŜƎƛƴǎ ŦǊƻƳ L-75 approximately 60 miles northwest of Orlando and 

continues southwest through Port St. Lucie. From Port St. Lucie, the turnpike continues south to 

Miami.  

¶ LƴǘŜǊǎǘŀǘŜ фр Ŧƻƭƭƻǿǎ CƭƻǊƛŘŀΩǎ Ŝŀǎǘ Ŏƻŀǎǘ ŦǊƻƳ aƛŀƳƛ ǘƻ WŀŎƪǎƻƴǾƛƭƭŜ ŀƴŘ ŎƻƴǘƛƴǳŜǎ ƴƻǊǘƘ ǘƘǊƻǳƎƘ 

Georgia.  

DIRECTIONS TO THE MIDFLORIDA EVENT CENTER  

¶ From I-95 South: Take Exit 120 ς Crosstown Parkway East > Turn Right onto US1 > Turn Left onto 

Walton Road > Turn Right onto Civic Center Place. The MIDFLORIDA Event Center will be on your 

left. 

¶ From I-95 North: Take Exit 120 ς Crosstown Parkway East > Turn Right onto US1 > Turn Left onto 

Walton Road > Turn Right onto Civic Center Place. The MIDFLORIDA Event Center will be on your 

left. 

¶ CǊƻƳ CƭƻǊƛŘŀΩǎ ¢ǳǊƴǇƛƪŜΥ Take Exit 142- Bayshore Boulevard > Turn Right on SW Port St. Lucie 

Boulevard > Turn Left onto Veterans Memorial Parkway > Cross US1 > Turn Right onto Civic Event 

Center Place. The MIDFLORIDA Event Center will be on your left. 

MILEAGE FROM 

West Palm Beach: 52 miles Jacksonville: 240 miles  

Ft. Lauderdale: 93 miles Tallahassee: 370 miles 

Miami: 120 miles Valdosta: 350 miles 

Orlando: 122 miles Atlanta: 560 miles 

Tampa: 165 miles Mobile: 620 miles 

 

http://www.cityofpsl.com/
http://www.cityofpsl.com/
http://www.visitstlucie.com/
http://www.visitstlucie.com/
http://www.stluciechamber.org/
http://www.stluciechamber.org/
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DRIVING TIME FROM 

¶ Palm Beach International Airport (PBI) ς West Palm Beach, FL (PBI): 58 minutes/52 miles  

¶ Melbourne International Airport (MLB): 76 minutes/67 miles   

¶ Fort Lauderdale-Hollywood International Airport ς Fort Lauderdale, FL (FLL): 1 hour, 40 minutes, 

99 miles  

¶ Orlando International Airport ς Orlando, FL (MCO): 1 hour 49 minutes/122 miles 

DIRECTIONS TO LOADING AREAS   

¶ Emerald Ballroom Loading Area: The larger loading area for the Emerald Ballroom is located on 

the south end of the facility.  

¶ Circle Loading Area: The circle loading area for both the Emerald Ballroom and Ruby Hall is located 

on the southwest corner of the facility, accessible from Civic Center Place.  

Parking & Transportation 

PARKING   

A 6-story parking garage is located southwest of the MIDFLORIDA Event Center. There are also two parking 

lots and ample street parking surrounding the facility.   

Location - MIDFLORIDA Event Center parking lots can be accessed from the following streets:  

¶ Welcome Lane 

¶ First Street  

¶ Main Street  

Specifications  

¶ 1502 public parking spaces  

¶ 30 handicapped parking spaces  

Rules and Regulations  

¶ ±ŜƘƛŎƭŜǎ ƳƻǊŜ ǘƘŀƴ мфΩ ƛƴ ƭŜƴƎǘƘ ǿƛll require special pre-planned accommodations  

¶ Vehicles illegally parked in handicapped spaces may be ticketed and/or towed at the 

ƻǿƴŜǊΩǎ ŜȄǇŜƴǎŜ  

¶ No loitering in parking garage or lots  

TREASURE COAST CONNECTOR  

The county-wide bus system features hourly service to the MIDFLORIDA Event Center from 6 a.m. to 8 

p.m., Monday through Friday, and 8 a.m. to 4 p.m. on Saturday. For more information visit 

TreasureCoastConnector.com or call (772) 464-8878.  

STREET/LANE CLOSURES   

To coordinate the closing of lanes of traffic on the streets immediately surrounding the MIDFLORIDA Event 

Center, please contact your Event Specialist.     

http://www.treasurecoastconnector.com/
http://www.treasurecoastconnector.com/
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MIDFLORIDA Event Center Overview 

GENERAL MIDFLORIDA EVENT CENTER SPECIFICATIONS   

Total Building Space: 100,000 square feet under roof, with more than 19,000 square feet of column free, 

flat floor space with a flexible, sound-proof, moveable wall divider system.  

Emerald Ballroom: 13,464 square feet  

Ruby Conference Hall:  5,790 square feet  

Lobby: 6,420 square feet  

Art Gallery: 1,900 square feet  

Plaza Boardwalk: 3,665 square feet  

Front Plaza: 27,657 square feet  

Village Square and Stage: слΩ ǿƛŘŜ Ȅ плΩ ŘŜŜǇ ǎǘŀƎŜ ƻƴ 98,000 square feet of grounds  

Parking: Over 1500 on-site parking spaces  

Capacity: The entire facility can accommodate up to 3,000 people  

Tradeshow Capacity: 100 booths (8 x 10)  

Doorway Dimensions: мнΩ Ȅ мнΩ 

Loading Areas: 2 dedicated loading zones 

Ballroom Floor Load: 3,000 lbs. per square foot 

Flooring: Carpet in Emerald Ballroom and Ruby Hall, tile throughout Lobby, Art Gallery and Hallways. 

Electrical: Floor boxes in ballrooms 

TECHNICAL SPECIFICATIONS - VILLAGE SQUARE STAGE  

Roof Structure: Open Ceiling 

Rigging Points:   2' galvanized steel pipe rail for performance audio and lighting  

Low Steel Height: The lowest of the steel beams is approximately 25' above the stage floor  

High Steel Height: The gable height is approximately 34' above the stage floor  

Stage Floor Dimensions (without obstruction): Approximately 45' wide by 40' deep 

Stage Power: 

¶ 2-400 amp company switches with 6 wire camlock receptacle outputs located at stage level 

on northwest corner  

¶ 2-220 volt outlets located below stage level on northeast and southeast corners  

¶ 6-110 volt/20 amp GFI outlets located at stage level on north and south side  
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General Room Specifications 

  

ROOM DETAILS   SET UP CAPACITIES (# of people & booth layout)   

BALLROOMS Sq. Ft. 
Room 

Dimensions 
Banquet Style           

6' Round Tables          
Classroom Style 

6'x18" Table Rows 
Theater Style 

Chairs Only 
Booths 

Ruby Hall   5,790 56.77'x 102' 220 180 430 34 

Ruby 1 986 29' x 34' 40 30 60 4 

Ruby 2 918 27' x 34' 40 30 60 7 

Ruby 3 1,972 58' x 34' 80 60 120 9 

Ruby 4 986 29' x 34' 40 30 60 4 

Ruby 5 918 27' x 34' 40 30 60 7 

Ruby 1 & 2 or 4 & 5 1,904 56' x 34' 90 72 162 9 

Ruby 1, 2 & 3 or 3, 4 & 5 3,877 57' x 68' 200 180 490 23 

Emerald Ballroom   13,464 мпоΦррΩȄфоΦтфΩ 600 486 1,400 74 

Emerald 1 5,406 53' x 102' 280 220 528 33 

Emerald 2 3,557 40' x 88.9' 110 75 300 20 

Emerald 3 1,377 51' x 27' 50 33 120 8 

Emerald 4 1,784 51' x 34.9' 90 48 140 9 

Emerald 5 1,377 51' x 27' 50 33 120 8 

Emerald 1 & 2 8,970 90.55' x 99.06' 370 334 874 58 

Emerald 2-5 8,059 90.55' x 89' 300 270 500 54 

Emerald 3,4,5 4,539 рмΩ Ȅ уфΩ 220 165 270 29 

Emerald 3 & 4 or 4 & 5 3,163 рмΩ Ȅ снΩ 140 95 200 20 

Lobby   6,420 130' x 49' For set up in Exterior Spaces, 
please see your Event Specialist. Art Gallery   1,901 36' x 53' 

EXTERIOR SPACES Sq. Ft. 
Area 

Dimensions 
Banquet Style Classroom Style Theater Style Booth 

Garage ς per floor 46,812 мууΩ Ȅ нпфΩ 

For set up in Exterior Spaces, 
please see your Event Specialist. 

Flat Lot 68,991  

Rear Boardwalk 3,600  

Front Plaza 27,657 нолΩ Ȅ молΩ 

Village Square & Stage 38,000 оллΩ Ȅ мслέ 

RECREATION SPACES Sq. Ft. 
Room 

Dimensions 
Banquet Style Classroom Style Booth 

Tot Room 1,590 олΩ Ȅ роΩ 60 44 7 

Gymnasium 12,544 мнуΩ Ȅ фуΩ 800 600 70 

Room A 1,451 осΩ Ȅ пнΩ 90 90 7 

Room B 1,605 пфΩ Ȅ плΩ 120 90 7 

Room A & B 3,065 утΩ Ȅ плΩ 210 180 16 
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Facility Booking Policy 

AGE REQUIREMENT   

Rentals of the MIDFLORIDA Event Center are accepted starting at twenty-one (21) years of age.  

APPROVAL   

Use of the MIDFLORIDA Event Center will be contracted on a first-come, first-served basis. An event will 

ōŜ ǊŜƎŀǊŘŜŘ ŀǎ άŘŜŦƛƴƛǘŜέ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ŜȄŜŎǳǘƛƻƴ ƻŦ ŀƴ !ǳǘƘƻǊƛȊŜŘ ¦ǎŜǊ !ƎǊŜŜƳŜƴǘ ŀƴŘ ǇŀȅƳŜƴǘ ƻŦ 

deposit. The parameters for issuing and executing an Authorized User Agreement are dependent upon 

the type of event being considered.   

RENTAL DEPOSIT   

Once an Authorized User Agreement is signed by the Authorized User, the deposit outlined in the 

Authorized User Agreement will be due upon signing.   

NON-PROFIT RATES   

Groups requesting the non-ǇǊƻŦƛǘ ǊŀǘŜ Ƴǳǎǘ ǇǊƻǾƛŘŜ ƻŦŦƛŎƛŀƭ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ŎƻƴǘǊŀŎǘƛƴƎ ƎǊƻǳǇΩǎ 

non-profit status in the form of a copy of their IRS 501(c)(3) approval. Groups requesting tax exempt status 

must provide official documentatioƴ ƻŦ ǘƘŜ ŎƻƴǘǊŀŎǘƛƴƎ ƎǊƻǳǇΩǎ ǘŀȄ-exempt certificate in the form of a 

copy of their DR-14. The name on the DR-мп Ƴǳǎǘ ƳŀǘŎƘ ŜȄŀŎǘƭȅ ǘƘŜ !ǳǘƘƻǊƛȊŜŘ ¦ǎŜǊΩǎ ƴŀƳŜ ŀǎ ƛǘ ŀǇǇŜŀǊǎ 

on the Authorized User Agreement.   

ADDITIONAL FEATURES INCLUDED IN RENTALS 

The following items and services are included in the meeting room space rental fee: overhead lighting, 

HVAC, one standard reasonable room set-up (theater, classroom, conference, hollow-square, banquet, u-

shape), teardown, cleanup, podium, an American and State of Florida Flag, a registration table, and 

housekeeping of restrooms, lobbies, corridors, and other public areas. The assistance of an Event 

Specialist and/or appropriate staff members to assist with event planning, certified room diagram and 

event day assistance from set up to tear down is also included in your space rental fee.  Additional fees 

may apply for large event requirements, 

including but not limited to tables, chairs, pipe 

and drape.  

RENTAL TIME PARAMETERS   

The Authorized User Agreement states the 

time frame that the space is blocked for the 

Authorized User. Early arrivals and late check-

outs may be authorized by the MIDFLORIDA 

Event Center but may be subject to additional 

fees. Blocked time is to include the set-up and 

breakdown times.   
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STORAGE   

Storage space is limited. Please discuss pre-event and/or post-event space to accommodate early 

deliveries or storage of event components.  

REFERENCES  

An Authorized User may be required to supply venue references as deemed necessary prior to renting 

the MIDFLORIDA Event Center.   

INSURANCE   

All Authorized Users at the MIDFLORIDA Event Center are required to provide liability insurance. (Please 

ǊŜŦŜǊ ǘƻ LƴǎǳǊŀƴŎŜ {ŀƳǇƭŜ ŎƻǇȅ ƻŦ ŀƴ ŀŎŎŜǇǘŀōƭŜ ƛƴǎǳǊŀƴŎŜ ŎŜǊǘƛŦƛŎŀǘŜ ƛƴ ά!ǇǇŜƴŘƛȄ ! ς Certificate of 

LƴǎǳǊŀƴŎŜέΦ) 

CANCELLATION   

If the event is cancelled by the Authorized User, deposits are non-refundable.    

DAMAGE DEPOSIT   

A damage deposit may be required based on the event activity.   

After the rental period expires and no damage fees or other charges have been assessed, the damage 

deposit will be refunded.     

The MIDFLORIDA Event Center reserves the right to retain a damage deposit in part or in whole for 

services that remain unpaid at the end of the event. Should the damage exceed the amount of the damage 

deposit, MIDFLORIDA Event Center staff will issue an invoice detailing the repair and costs. Payment is 

due within ten days.    

The MIDFLORIDA Event Center reserves the right to increase the amount of the damage deposit based on 

event history at other venues or at the MIDFLORIDA Event Center.    

CHARGING ADMISSION   

Admission fees to the !ǳǘƘƻǊƛȊŜŘ ¦ǎŜǊΩǎ ŜǾŜƴǘ Ƴǳǎǘ ōŜ ǎǇŜŎƛŦƛŜŘ ƛƴ !ǳǘƘƻǊƛȊŜŘ ¦ǎŜǊ !ƎǊŜŜƳŜƴǘΦ tƭŜŀǎŜ 

discuss your event admission fees, registration and ticketing processes with your Sales Specialist. The 

MIDFLORIDA Event Center offers Box Office services for events hosted at its venue. Please see Box Office 

Policy on page 13 for further information and available services.   

PETS   

No pets are allowed within the MIDFLORIDA Event Center, except for service animals, unless prior 

approval is obtained from the MIDFLORIDA Event Center.   
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Event Planning Services 

Following the execution of the Authorized User Agreement for your event, the MIDFLORIDA Event Center 

will assign an Event Specialist to assist you with the event planning process and execution.  Your Event 

Specialist will remain your primary MIDFLORIDA Event Center liaison through the conclusion of your 

event. Your Event Specialist will help you to understand the policies and procedures and is responsible for 

communicating your needs and event requirements to the other MIDFLORIDA Event Center departments.   

CATERING & CONCESSIONS 

Creative Catering, ǘƘŜ 9ǾŜƴǘ /ŜƴǘŜǊΩǎ award-winning in-house catering service, awaits the opportunity to 

exceed your expectations with its culinary expertise. They strive to provide a wide array of cuisine while 

carefully managing your budget. Contact the Food and Beverage Manager at (772) 336-2507 or 

info@creativecateringbh.com for a quote for your event.   

The Authorized User may also select from a list of ǘƘŜ ǾŜƴǳŜΩǎ Approved Caterers. Please contact your 

Event Specialist for the details on this program or visit www.midfloridaeventcenter.com.  

Creative Catering is also available to provide concessions services during your event. Please contact your 

Event Specialist to discuss this opportunity. 

    

SPECIAL EQUIPMENT RENTALS 

The MIDFLORIDA Event Center is equipped with an inventory of special items (dance floor, podium, 

staging, easels, tablecloths, chair covers, and much more) available for rent. Your Event Specialist will be 

able to discuss these options with you. (See Appendix B for equipment & labor rates.) 

DECORATIONS   

Please discuss the scope of any decorations that are not tabletop or freestanding that will be used within 

your event with your Event Specialist. Decorations hung from walls or ceilings may be allowed but may 

require MIDFLORIDA Event Center staff assistance for installation. Additional fees may apply. (See 

Appendix B for available MIDFLORIDA Event Center decorations.) 

 

mailto:info@creativecateringbh.com
http://www.midfloridaeventcenter.com/

































