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MIDFLORIDA”R EVENT CENTER

CREDIT UNION

PORT ST. LUCIE FLORIDA

Event Planning Guide

The Treasure Coasltt 0s

Policies, specifications, rental rates and equipment rental charges noted herein are subject to change without notice
and supersede any version of this guide printed prior to March 2019. This Event Planning Guide and its contents are
incorporated by directeference in your Authorized User Agreement. Circumstances and operations not covered in
these rules and regulations will be subject to interpretations, stipulations, and decisions deemed necessary and
appropriate by theVIDFLORIDBvent Center Director.
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General Information

Aboutthe Venue
THE MIDFLORIDA EVENT CEWESRON

The MIDFLORIDA Event Center is a local, state and regional special event center of the City of Port. S
Lucie. By hosting events and offering a variety of services, the MIDFLORIDA Event Center showcases at
provides economic benefit its community The@ Sy dzS Q& thjpidivehaa &ceptidnal product,

in a safe environment, while maintaining the integrity and financial health of the fa@likyarn more
Fo2dzi GKS 9@Syd /SyGdSNDa 321 fa SttRyicBusiB8eSIPA S a >
THE FACILITY

The MIDFLORIDA Event Center is a 100,000 sipodréacility featuring two beautifully appointed
ballrooms,aspacious lobbygnart galleryand anoutdoor Village Squaequipped with astage. Loated
Ff2y3 Cf2NARIQa ¢NBIFadaNB /2Fadx YARglLe o0SGsSSy
Center is dedicated to hosting banquets, meetings, conferences, weddings, expositions, tradeshows,
concerts, performing arts, festivals, and sporting events

THE CITY OF PORT ST. LUCIE

The City of Port St. Lucie is proudté | K2YSi26y 6KSNB LIS2LIX S f ADS:
opportunities and dreams. Accorditm the United States Census Bureau's 2018 population estimate,
Port St. Lucie is the 7th largest city in Florida with over 195,000 residents. Cuitré@tlye 3rd largest

city in South Florida, surpassing Fort Lauderdale's populati®2 &95 It occupies an area of 120 square
YAtSa Ay {Go [dzOAS [/ 2dzyié 2y Cft2NARIQa Slaid Oz

between Miami and Orlalo. .
NGl

Average temperatures range from € ===
degrees in February to 82 degrees
August, making the city andthe
surrounding area a tourist destination ar
yIddz2NE f2@08SNDRa LI

Orlando

environment including the toprated park Tampa £
system,manicuredgolf coursesthe scenic Port St. Lucie & - “HT

St. Lucie River, andthe budding > —‘%\\_r—r
entertainmentcommunity stand out athe \
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Port St. Lucie also attracts a vibrant mix

peopledue toits low crime rate, diverse housing stock, abundant open space and the optimistic vision of
its residentsAs a growing community, the city offers diverse economic opportunities, clear guidelines for
prosperous and sustainable growth, and staft¢he-art infrastructure ready to


https://joom.ag/ponC

A\
T,

support development and investment. Additionally, the city government is committed to delivering
outstanding public services that enhance the community and the quality of life for people of all ages.
There are traditionaduburbanneighborhoods, new mixease neighborhoods with a variety of housing
types in walking distance to retail and dining establishments, and the beginning stages of a downtown
that will integrate urban commercial development with outdoor nature trails, watenasayg social
opportunities.

In other words, there is plenty of room to grow for businesses, for families, and for people seeking the
amenities of a big city while enjoying the comforts of a familiar hometown.

For more information on the City of Port Bticie and the Treasure Coast, visit these websites:

V www.cityofpsl.com

V www.Visitstlucie.com

Vv www.stluciechamber.org

Directions tahe Facility

¢KS aL5C[ hwL5! 9@Syid /SyiSNI Aa t20FGSR 2dzad p YAt
f Ct2NRARI Qa ¢ dzNJ LIA | -35 approkinfately $0Smiles dftthwgsi of ®ridBddy andl
continues southwest through Port St. Lucie. Fromt Bor_ucie, the turnpike continues south to
Miami.
T LYGSNBRGFGS dhp F22ft26a Cft2NARFQa SlFada O2Fad 7
Georgia.

DIRECTIONS TO THE MIDFLORIDA EVENT CENTER

1 From 195 SouthTake Exit 12Q Crosstown Parkwayakt> Turn Right onto US4 Turn Left onto
Walton Road> Turn Right onto Civic Center Place. The MIDFLORIDA Event Center will be on your
left.

1 From 195 North:Take Exit 12Q Crosstown Parkway EastTurn Right onto US4 Turn Left onto
Walton Road> Turn Right onto Civic Center Place. The MIDFLORIDA Event Center will be on your
left.

T CNRBY Cf 2NR RakeEst 142dabi¥hodd BaBldvard Turn Right on SW Port St. Lucie
Boulevard> Turn Left onto Veterans Memorial Parkwe@ross US2 Turn Righonto Civic Event
Center PlaceThe MIDFLORIDA Event Center will be on your left.

MILEAGE FROM

West Palm Beach: 52 miles Jacksonville: 240 miles
Ft. Lauderdale: 93 miles Tallahassee: 370 miles
Miami: 120 miles Valdosta: 350 miles
Orlando: 122niles Atlanta: 560 miles
Tampa: 165 miles Mobile: 620 miles


http://www.cityofpsl.com/
http://www.cityofpsl.com/
http://www.visitstlucie.com/
http://www.visitstlucie.com/
http://www.stluciechamber.org/
http://www.stluciechamber.org/
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DRIVING TIMEROM

1 Palm Beach International Airport (P8West Palm Beach, FL (PBI): 58 minutes/52 miles

1 Melbourne International Airport (MLB): 76 minutes/67 miles

1 Fort Lauderdak#ollywood International Airpog Fort Lauderdale, FL (FLL): 1 hour, 40 minutes,
99 miles

1 Orlando International Airpog Orlando, FL (MCO): 1 hour 49 minutes/122 miles

DIRECTIONS TO LOADING AREAS

1 Emerald Ballroom Loading Arddre larger loading area for the Emerald Ballroom is located on
the south end of the facility.

1 Circle Loading Are@he circle loading area for both the Emerald Ballroom and Ruby Hall is located
on the southwest corner of the facility, accessible ff@imcCenter Place.

Parking & Transportation
PARKING

A 6story parking garage is located southwest of the MIDFLORIDA Event Center. There are also two parking

lots and ample street parking surrounding the facility.
Location- MIDFLORIDA Event Center parking lots can be accessed from the following streets:
1 Welcome Lane
{1 First Street
1 Main Street
Specifications
1 1502 public parking spaces
1 30 handicapped parking spaces
Rules and Regulations
T +SKAOf Sa Y2NXB il ®duiye speceDprelaghed aSeygnamindatiodsi
1 Vehicles illegally parked in handicapped spaces may be ticketed and/or towed at the
26ySNNa SELISyas
1 No loitering in parking garage or lots
TREASURE COAST CONNECTOR

The ounty-wide bus system features houdgrvice to the MIDFLORIDA Event Center from 6 a.m. to 8
p.m., Monday through Friday, and 8 a.m. to 4 p.m. on Saturday. For more information visit
TreasureCoastConnectormar call (772) 4648878.

STREET/LANE CLOSURES

To coordinate the closing of lanes of traffic on the streets immediately surrounding the MIDFLORIDA Event

Center, please contact your Event Specialist.


http://www.treasurecoastconnector.com/
http://www.treasurecoastconnector.com/

{2

MIDFLORIDA Event Center Overview

GENERAL MIDFLORIDA EVENT CENTER SPECIFICATIONS

Total Building Spac&00,000 square feet under rqafith more tharil9,000 sgare feetof column free,
flat floor space with a flexible, soupdoof, moveable wall divider system

Emerald Ballroontt 3,464 square feet

Ruby Conference Hall, 790 square feet

Lobby:6,420 square feet

Art Gallery1,900 square feet

Plaza Boardwalk:665square feet

Front Plaza27,657 square feet

Village Squareand Stagen Q@ ¢ A RS E n98a00 syGatelidetdfiglomm® 2 v
ParkingOver 1500 ossite parking spaces

CapacityThe entire facility can accommodate up to 3,000 people

Tradeshow Capég: 100 booths (8 x 10)

Doorway DimensionstH Q E MH Q

Loading Area dedicatedoading zones

Ballroom Floor Loa@,000 Ibs. per square foot

Flooring:Carpet in Emerald Ballroom and Ruby Hall, tile throughout Lobby, Art Gallery and Hallways.
ElectricalFloor boxes in ballrooms

TECHNICAL SPECIFICATMINSAGE SQUARE STAGE

Roof Structure©Open Ceiling

Rigging Points2' galvanized steel pipe radrfperformance audio and lighting

Low Steel HeighThe lowest of the steel beams is approximately 25' above the stage floor
High Steel HeighT:he gable height is approximately 34' above the stage floor

Stage Floor Dimensiofsithout obstructiorn) Approximately5' wide by 40' deep

Stage Power

1 2-400 amp company switches with 6 wire camlock receptacle outputs located at stage level
on northwest corner

1 2-220 volt outlets located below stage level on northeast and southeast corners

1 6-110 volt/20 amp GFI outlets located at stage level on norttsaath side
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General Room Specifications

ROOM DETAILS SET UP CAPACITIES (# of people & booth layout)
HURESLE e e e e Booths
Ruby Hall 5790 56.77'x 102' 220 180 430 34
Ruby 1 986 29' x 34' 40 30 60 4
Ruby 2 918 27' x 34' 40 30 60 7
Ruby 3 1,972 58' x 34' 80 60 120 9
Ruby 4 986 29' x 34' 40 30 60 4
Ruby 5 918 27' x 34' 40 30 60 7
Ruby1&2o0r4&5 1,904 56' x 34' 90 72 162 9
Ruby 1, & 30r3,4&5 3,877 57' x 68' 200 180 490 23
Emerald Ballroom 13464 Mmn o ®p p ¢ 600 486 1,400 74
Emerald 1 5,406 53' x 102' 280 220 528 33
Emerald 2 3,557 | 40'x88.9' 110 75 300 20
Emerald 3 1,377 51'x 27" 50 33 120 8
Emerald 4 1,784 51'x34.9' 90 48 140 9
Emerald 5 1,377 51'x 27" 50 33 120 8
Emerald 1 & 2 8,970 | 90.55' x 99.06] 370 334 874 58
Emerald 25 8,059| 90.55'x 89 300 270 500 54
Emerald 3,4,5 4,539 pMQ E 220 165 270 29
Emerald 3&40r4 &5 3,163 pmQ E 140 95 200 20
Lobby 6,420 130' x 49' For set up in Exterior Spaces,
Art Gallery 1,901 36' X 53' please see your Event Specialist.
EXTERIOR SPACES Sq.Ft. rgﬁ:‘ions BanqueiStyle Classroom Style Theater Style
Garage; per floor 46812 myy Q E
Flat Lot 68,991 . .
Rear Boardwalk 3.600 For set up in Exterior Spac‘es.,
d = please see your Event Specialist.
Front Plaza 27,657 HonQ K
Village Square & Stage | 38000 onnQ E
RECREATION SPACE . R°°“.“ BanquetStyle Classroom Style
Dimensions
Tot Room 1,590 onQ E 60 44 7
Gymnasium 12544 MHyYy Q E 800 600 70
Room A 1451 ocQ E 90 90 7
Room B 1,605 nopQ E 120 90 7
Room A & B 3,065 yTQ E 210 180 16
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FacilityBooking Policy

AGE REQUIREMENT
Rentals of the MIDFLORIDA Event Center are accepted starting atawer{1) years of age.
APPROVAL

Use of the MIDFLORIDA Event Center will be contracted on@fiet firstserved basis. An event will

0S NBIINRSR a GRSTAYAGSE F2tt26Ay3a GKS SESOdz
deposit. The parameters for issuing and executingudhofized User Agreement are dependent upon

the type of event being considered.

RENTADEPOSIT

Once an Authorized User Agreement is signed by the Authorized tbisedeposit outlined in the
Authorized User Agreement will be due upon signing

NONPR®IT RATES

Groups requesting the ndmIN2 FA G NI GS Ydzad LINBQGARS 2FFAOALIE R
non-profit status in the form of a copy of their IRS 501(c)(3) approval. Groups requesting tax exempt status
must provide official documentago 2 ¥ G KS 02 y (i &derfipii denffiflate N datdohia G | E
copy of their DR4. Thenameonthe B\Rn Y dzA G YI G OK SEIl OGfée GKS ! dzii K:
on the Authorized User Agreement.

ADDITIONAL FEATURES INCLUDED IN RENTALS

The folowingitems and serviceare ncluded in the meeting room space rental fee: overhead lighting,
HVAC, one standard reasonable roomuge{theater, classroom, conference, hollegquare, banquet,-u

shape), teardown, cleanup, podium, an American and State of Florida Flag, a registbé¢ioand
housekeeping of restrooms, lobbies, corridors, and other public areas. The assistance of an Event
Specialist and/or appropriate staff members to assist with event planning, certified room diagram and
event day assistance from set up to tear dasvalso included in your space rental féelditional fees

may apply for large event requirements,
including but not limited to tables, chairs, pipe

and drape.

RENTAL TIME PARAMETERS

The Authorized User Agreement states the
time frame that the space islocked for the
Authorized User. Early arrivals and late check
outs may be authorized by the MIDFLORIDA
EventCenter butmay be subject to additional
fees Blocked time is to include the agt and
breakdown times.
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STORAGE

Storage space is limited.eBbe discuss prevent and/or posevent space to accommodate early
deliveries or storage of event components.

REFERENCES

An Authorized User may be required to supply venue references as deemed necessary prior to renting
the MIDFLORIDA Event Center.

INSURANCE

All Authorized Users at the MIDFLORIDA Event Cesterquired to provide liability insuranc@lease
NEFSNI 42 LyadzaNFyOS {IFYLXS O2L® 27F | gCeftifdddeSofJi I 6 f
LyadzN:G yoSé o

CANCELLATION

If the event is cancelled by the Authorized Uskeposits are nomefundable.

DAMAGE DEPOSIT

A damage deposit may be required based on the event activity.

After the rental period expires and no damage fees or other charges have been assessed, the damage
deposit will be refunded.

The MIDFLORIDA Event Center reserves the right to retain a damage deposit in part or in whole for
services that remain unpaid at the end of the event. Should the damage exceed the amount of the damage
deposit, MIDFLORIDA Evé@snter staff will issue an invoice detailing the repair and costs. Payment is
due within ten days.

The MIDFLORIDA Event Center reserves the right to increase the amount of the damage deposit based ol
event history at other venues or at the MIDFLORIRAtEenter.

CHARGING ADMISSION
Admission fegto the! dzi K2 NAT SR ! aSNDRa S@Syid Ydzad o6S aLISOA
discuss your event admission fees, registratiod ticketing processeswith your Sales Specialidthe

MIDFLORIDA Event Center offers Box Office services for events hdstedmtd. Pleassee Box Office
Policy on page3lfor further information andvailable services.

PETS

No pets are allowed within the MIDFLORIDA Event Center, except for service animals, unless prior
approval is obtained from the MIDFLORIDA Event Center.

10
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Event Planning Services

Following the execution of the Authorized User Agreement for your everiJfbFLORIDA Event Center

will assign an Event Specialisiagsist you with thevent planningprocessand execution Your Event
Specialist will remain your primary MIDFLORIDA Event Center liaison through the conclusion of your
event. Your Event Specialist will help you to understand the policies and procedures and is responsible for
communicating your needs and eveaguirements to the other MIDFLORIDA Event Center departments.

CATERIN& CONCESSIONS

CreativeCateringli KS 9 @ S yaivardwsyingis-halisé catering servicayaits the opportunity to
exceed your expectations wills culinary expertise. They stei to provide a wide array of cuisiwhile
carefully manaigg your budget. Contact the Food and Beverage Manager at F3@R507 or
info@creativecateringbh.cofor a quote for your event.

The Authorized User may also select from a list €S @ Sppro8dXCatererPlease contact your
Event Specialist fohe details on this program or visiww.midfloricheventcenter.com

Creative Caterinig also available to provide concessions services during your event. Please contact your
Event Specialist to discuss this opportunity.

SPECIAL EQUIPMENT RENTALS

The MIDFLORIDA Event Center is equipped with an inventory of special items (danpediloor,
staging, easels, tableclotlthair coversand much more) available for rent. Your Event Specialist will be
able to discuss these options with y@Bee Appatix B for equipment & labor rates.)

DECORATIONS

Please discuss the scope of any decorations that are not tabletop or freestanding that will be used within
your event with your Event Specialist. Decorations hung from walls or ceilings may be allowayg but m
require MIDFLORIDA Event Center staff assistance for installation. Additional fees ma{Sapply.
Appendix B for available MIDFLORIDA Event Center decorations.)

11
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